
PROCEDURE FOR OBTAINING PERMITS AND
REGISTRATION OF WORK TRAINING

(Regulation of the Minister of Manpower of R.l
Number 17 Year 2016, dated May 9, 20161

WITH THE BLESSING OF THE ONE AND ONLY GOD

MINISTER OF MANPOWER OF THE REPUBLIC OF INDONESIA

Considering:

a. Whereas, Regulation of Minister of Manpower and Transmigration Number PER.17lMENA/lll2QQ7, con-

cerning Procedure for obtaining Permits and Registration of Work Training Institution no longer justifies with

the progress and need of the society on implementation of work training so that it needs to be improved;

Whereas, procedure for obtaining Permits and Registration of Work Training Institution as referred to in let-

ter a, is implementation of the provisions in Article 14 paragraph (4) and Article 1 7 paragraph (6) of Law

Number 1 3 Year 2OO3 concerning Manpower;

c. Whereas, based on the consideration referred to in letter a and letter b, it is necessary to stipulate Regula-

tion of Minister of Manpower concerning Procedure for obtaining Permits and Registration of Work Training

Institution;

view of:

Law Number 13 Year 2003 concerning Manpower (Statute

Number 39, Supplement to Statute Book of the Republic of

Book of the Republic of Indonesia Year 2OO3

lndonesia Number 4279);

2. Law Number 23 Year 20l 4 concerning Regional Admiinistration (Statute Book of the Republic of Indonesia

Year 2O14 Number 244, Supplement to Statute Book Republic of Indonesia Number 5587) as amended

b.

ln

1.
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several times and lately amended by Law Number 9 Year 2015 concerning Second Amendment to Law

Number 23 Year 2O14, concerning Regional Admiinistration {Statute Book of the Republic of Indonesia

Yeat 2Q15 Number 58, Supplement to Statute Book of thb Republic of Indonesia Numbet 5679);

3. Government Regulation Nu,mber 31 Year 2006, concerning National Work Training System (Statute Book of

the Republic of lndonesia Year 2006 Number 67, Supplement to Statute Book of the Republic of Indonesia

Number 4637);

4. Presidential Regulation Number 8 Year 2O12, concerning Indonesia National Oualification Framework (Stat-

ute Book of the Republic of Indonesia Year 2012 Number 24);

5. Presidential Regulation Number 18 Year 2015 concerning Ministry of Manpower (Statute Book of the Re-

public of Indonesia Year 2015 Number 19);

6. Regulation of Minister of Manpower and Transmigration Number 1 1 Year 2013, concerning Guideling for

lmplementation of National Work Training System within the Region (State Gazette of the Republic ol In-

donesia Year 2013 Number 1463);

7. Regulation of Minister of Manpower and Transmigration Number 8 Year 2O14, concerning Guideline.for

Training based on Competence (Stat€ Gaz6tt6 of th€ Republic of Indonesia Year 2O14 Number 586);

8. Regulation Minister of Manpower Number 5 Year 2015, concerning Standard Operational Prosedure for

lssuin(; Business License for Work Training in Providing On6 Stop Int€grat€d Service at th€ Capital Invost'

ment Coordinating Board (State Gazette of the Republic of Indonesia Year 2015 Number 122);

9. Regulation of Minister of Manpower Number 8 Year 2015, concerning Procedure for Preparing for Estab'

lishing Draft of Law, Draft of Government Rogulation, and Draft of Presidential Regulation and Establish-

mont of Draft of Regulation of Ministor within the Ministry of Manpower (State Gazette of the Republic of

Indonesia Year 2015 Number 41 1l;
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DECIDES:

To stipulate:

REGULATION OF MINISTER OF MANPOWER CONCERNING PROCEDURE

REGISTRATION OF WORK TRAINING INSTITUTION.

FOR OBTAINING PERMITS AND

CHAPTER I

GENERAL PROVISION

Article 1

What iS meant in this Regulation of Minister by:

1. Work Training shall be all activities to provide, obtain, improve, and develop work competence. productiv-

ity. discipline, attitude and wolking ethos on particular skill and expertise based on the range and qualifica-

tion of the terms of office or work.

2. Training Based on Competence hereinafter referred to as PBK shall be work training focusing on control

over work capacity covering knowledge, skill. and attitude based on the standard and requirements duly

stipulated at the work place.

3. Work Training Program shall be all training curriculum as compiled systematically and covering work com-

petence wished to bo achi€ved, the material of training both theory and practice, period of training, m€thod

and facilities of training, requirements for participants and training porsonnol, and evaluation as well as

decision on passing of examination by training participants.

4. Instructor or other terms shall be any person possessing technical comp€tence and methodology, and as-

signed by duty and authority to carry out training activity.

5. Training personnel shall be any person possessing competence and assignod the duty and authority to sup-

port training activities.
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6. Work Competence shall be work capability of any individual

and work attitude that justify with the standard stipulated.

8. Foreign Manpower hereinafter referred to as TKA Shall be'foreign citizen holding

working withing the territory of the Republic of Indonesia.

person covering aspects of knowledge, skill'

visa for the purpose of

7...Work Training Institution hereinafter referred to as LPK shalt be Government agency. legal entity or ind-

vidual that comply with the requirements to carry out work training.

g. Section or Department of Province.shall be agdncy exercising Administiation affairs on Manpower of Prov-

ince.

1O. Section of Regencyi Municipality

gency/Municipality.

agency exercising Administration affairs on Manpower of Re'shall be

11. Director General shall be Director General responsible or in charge of work training and productivity'

12. Minister shall be Minister exercising Administration affairs on Manpower.

Work training shall be exercise4d by:

A. PT|VAIE LPK;

b. Administration LPK; or

c. Company LPK.

CHAPTER II .

PRIVATE LPK

Part One

Permits

Article 3

(11 Private LPK referred to in Article 2 letter a, exercising work training for public shall be obliged to possess
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License issued by the Section Head of Regency/Municipality Administration.

(2) License referred to in paragraph (1) shatl be issued Registration Number for LPK by the Section Head of

Rebency/Municipality Administration under Regulation of Minister of Home Affairs that governs the code

and data of the area under Administration aff airs.

Article 4

The LPK License referred to in Article 3, is valid so long the LPK is actively exercising work training.

Article 5

(1) To obtain LPK License as referred to in Anicle 4, Private LPK shall be obliged to submit application in writing

to the Section Head of Regenby/Municipality Administration,, supported by:

a. photocoy of Deed and Decision on Approval of Establishment andlatau Amendment thereto as legal

entity that has been approved by the competent authority;

b. Curriculum vitae of the Person in charge of LPK as specified in the Deed supported bv Personal ldentify

Card and three (3) photographs size 4 x 6 cm with red color background;

c. photocopy of Obligatory Taxpayer ldentification Number (NPWP) in the name of lnstitution;

d. photocopy of proof oi ownership or lease of facilities and infrastructure, and office as well as place for

training with a term of at least three (3) years;

e. data on domicile of LPK issued by the competent authority;

f. LpK profile signed by the party in charge of LPK as specified in the Deed that at least covers:

1) organizational structure and description of duty;

2) curriculum vitae of instructor possessing certificate of competence and training personnel;
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3) work program of LPK and financement plan for three (3) years;

4) work training program based on competence to be exercised;

5l training capacity per year;

6l list of training facilities and insfrastructure based on the tr€ining program to be conducted.

The application referred to in paragraph (1) must be typed on letterhead of the Institution supported by

phone 
./'facsimile 

numbers. email address, sealed by company official seal and signed by the person in

charge of LPK.

Article 6

{ 1 ) lf tho application referred to in Article 5 is declared complete, the Section Head of Regency/Municipality

Administration shall verifiy the docum€nt and investigate the location within two (2) working days at the

latest.

(21 The location referred to in paragraph (1 ), shall be verif i€d for justification of the document with the rear

condition at the location.

(31 lf the result of verification referred to in paragraph {2) does not justify with the document submitted, the

Section Head of Regency/Municipality Administration shall reject the application for LPK License and must

notify the applicant within one (1) working days as of the dat€ of verification.

(4) lf the result of vorification is declated complete and justifies with the term of one (1) working day the Sec-

tion Head of Regency/Municipality Administration shall issue License for LPK and copied to the Section

Head of Province and th€ Director General.
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(5) lssue and rejection to issue License for LPK shall be prepared by referring to Format 1 as set forth in At-

tachment constituting inseparable part of this Regulation of Minister.

Article 7

(1) In exercising the duty referred to in Article 6, the Section Head of Regency/Municipality Administration shall

be assisted by a team for verification duly established and responsible to the Section Head of Regency/

Municipality Administration.

(2) The verification team referred to in paragraph {'l l, at least consists of working unit exercising the work

training and work unit supervising manpower within Regency/Municipality Administration.

Article 8

Section Head of Regency/Municipality Administration in issuing License for LPK shall be obliged to con-

sider the hazardous risk to occupational safey and health within th€ work training spot.

Article I
LpK that obtained License from the S€ction Head of Regency/Municipality Adminietration for a term of

three (3) years shall be obliged to comply with standard quality of LPK iasuod by the Accredited Work Training

Institution.

Part Two

Amondm€nt to Lic€nso

Artlcl€ 1O

The person in charge of LPK shall be obligcd to roport to tht Stction Hcad of Rcgency/Munlcipality

Administration if thore is a change to the person in charge of LPK or addross of LPK'

Article 11

(1 ) Application f or a change to th6 person in charge of LPK ae roforred to in Articlc 10, must bs suppofted by:

a. photocopy of valid Liconse for LPK;
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b. photocopy of Deed of Amendment and Decision of for ratification of Amendment from the competent

authority;

three (3) photographs size 4 x 6 cm with red background.

(2) Application for change of address of LPK as referred to in Article 10. must be supported by:

a. photocopy of valid LPK License;

b. photocopy of proof of ownership or lease of facilities.and infrastructure of office and place for training

which lease is valid for at least three (3) years;

c datq on domicile of LPK obtained f rom the comp€tent authority.

(3| Based on the document referred to in paragraph (1) or paragraph (2), Section Head of Regency/Municipality

Administration shall issue License of Amendment to LPK within two (2) working days at the latest.

(4) lssue of License on Amendment to LPK shall be prepared by referring to Format 2 as set forth in the At-

tachment that constitutes inseparable part of this Regulation of Minister.

CHAPTER III

GOVERNMENT LPK OR COMPAN Y LPK

Article 1 2

(11 Government LPK or Company LPK as referred to in Article 2 letter b and letter c, exercising work training

shall be obliged to regibter at the Service Office of Regency/Municipality Administration.

(2) The Registration Certificate referred to in paragraph (1 ), will be issued by the Section Head of Regency/

Municipality Administration

Article

To obtain Registration Certificate referred to in Article

13

12 paragraph (2), Governmnet LPK or Company LPK(11

Eusiness Neu/s 8965/ 3'3-2017



TV

shall submit application in writing to the Section Head of Regency/Municipality Administration, supported

by:

a, photocopy of Decision on stipulation of LPK issued by the Management of Company subordinating the

work training unit;

b. the name of Head of LPK supported by Personal ldentification and Curriculum Vitae;

c. photocopy of obligatory Taxpayer ldentification Number (NPWP) in the name of the Institution;

d. LPK profile signed by the Head of LPK' that at least covering:

1) organizational structure and description o{ duty;

2) work training progra based on cgmpetence to be conducted;

3) work program of LPK and financement plan for one (1) year;

4) list and curriculum vitae of lnstructor possessing certificate on competence and with training per-

sonnel;

5) annual training caPacitY.

e. photocoy of proof of ownership or lease of facilities and infrastructure for. work training'

(2) The provision referred to in paragraph {1) letter a, letter c and letter e' does not apply on Government LPK'

Article 1 4

The application referred to in Article 13 paragraph (1), received by the Section Head of Regency/Munici-

pality Administration shall be further verified on authentibity of the document and also authenticity of location
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Article 15

The verifikasi referred to in Article 14, shatl be conducted by Verification Team duly established by the

Section Head of Regency/Municipality Administration.

{2) The Verification Team referred to in paragraph (11 at least consists of elements of the work unit conduct-

ing work training and work unit conducting supervision over personnel of the Service Office of Regency/

Municipality Administration.

{3) Verification shall be conducted within two (2) working days as of receipt of the application and confirmed

comprehensive.

(41 Having completed the veritication referred to in paragraph (3) Seetion Head of Regency/Municipality Ad_

ministration shall issue Registration cortificate within one (l l working day as of receipt of the report on the

result ot verif ication.

(51 The Registration Certificate referred to in paragraph (41, issued by Section Head of Regency/Municipality

Administration will be compied to Section Head of Province and to the Director General.

{6} The Registration Certificate referred to in paragraph (4), is prepared by referring to Format 3 as specified in

Attachment constituting inseparable part of this Reguration of Minister.

{7} lf after one (1 ) working day Section Head of Regency/Municipality Administiation as referred to in para-

graph (41 fails to issue Registration Certificate, then Government LpK or Company LpK may conduct the

work training activity.

CHAPTER IV

ADDITIONAL WORK TRAINING PROGRAM

part One

. PriVAtE LPK

Article 16

lf private LPK wishes to conduct additional work training program, then such private LpK shall submit
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application in writing to the Section Head of Regency/Municipality Administration'

Article 17

(1 ) The application for additional work training program referred to in Article I 6, must be supported by:

a. photocopy of valid LPK License;

b. realization of work training program;

list of additional work traning program based on competence;

d. curriculum vitae of lnstructor possessing certificate of competence with training personnel that lustify

with additional work training program;

e. photocopy of proof of ownership or lease of facilities and infrastructure for work training that justify

with additional work training program.

(2) lf the application for additional work training program referred to in paragraph l1) is declared comprehen-

sive, verification shall be conducted within two (2) working days at the latest effective as of reccipt of the

application for additional work training program'

(31 lf the result of the verification referred to in paragraph ( 1 ) fails to justify with the document submitted'

Section Head of Regency/Municipality Administration shall reject additional work training program and shall

be notified to the applicant within one (1) working day as of verification in made.

(4) lf the result of field verification is declared comprehensive and iustify, the section Head of Regency/Munici-

pality Administration shall issue License for additional work training program within one (1) working day'

(5) lssue of License for additional work training program shall be prepared by referring to Format 4 8s set forth

in the Attachment constituting inseparable part of this Regulation of Minister.

c.
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Part Two

Government LpK or Company LpK

Article 18

Government LPK or Company LPK wishing to add work training program shall be obliged to report in

writing to Section Head of Regency/Municipatity Administration.

CHAPTER V

, MANAGEMENT AND REPORTING

,Article 19

{11 LPK shall be managed in coordination and integrated between the Ministry, Section of province, and Head

of Regency/Municipality Administration.

(2) The management ieferred to in paragraph (11. shalt be exercised on work training program. training based

on competence, available facilities and infrastructure, Instructor. and training personnel, application of

method and work training system, and management of LpK.

. Aniclo 20

(1) LPK shall be obliged to report realization of work traning activity to the Head of local Regency/Municipality

Administration periodically once every six (6) 66n16s.

(2) section Head of Regency/Municipality Administration referred to in paragraph (r), shail submit recapitura-

tion on realization of work training activity periodically onCe in six {6) msn1h5 to Section Head of province.

(31 Section Head of Province as referred to in paragraph (21, shall submit recapitulation report on iealized work

training periodically once in six (6) months to Director General.

(4) The report on accomplished worktraining activity as referred to in paragraph (l), shall refer to Format 5 as

set forth in the Attachm€nt constituting inseparable part of this Regulation of Minister.
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(5) Recapitulation on accomplished wolk traning activity as referred to in pa'agraph (2) or paragraph (3)' shall

refer to Format 6 as s€t forth in the Attachment constituting inseparable part of this Regulation Minister

ini.

CHAPTER VI

SUPERVISION

Article 21

Supervisiononcomp|iancewiththisRegu|ationofMinistersha||beexercisedemp|oyeeofsupervisory

personnel based on the provisions in the statutory regulation'

CHAPTER VII

ADMINISTRATIVE PENALTY

Article 22

section Head of Regency/Municipality Administration shall charge administrative penalty on Priv€te LPK

in the form of:

a. temporary terrnination of work training program;

b. termination of work training program; or

c. revocation of LPK License'

. Part One

Temporary Termination of Work Traing Program

Article 23

Section Head of Regency/Municipality Administration shall charge administrative penalty in the form

temporarytermihationoftheworktrainingprogramasreferredtoinArtic|€2.2|ettera,ifLPK:

a. utilizes instructor and training personnel that fails to comply with the program;

b. exercises work training other than the program that has been agreed upon;

c.uti|izesfaci|itiesandinfrastructureforworktrainingthatdonotiustifywiththeprogram.

of
{1)
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(2) Administrative penalty in the form of temporary termination of work training program wi, be charged by
section Head of Regency/Municipality Administration in the forir of Decision Letter and taking effect for
six (61 months

(3) The nature of Decision of section Head of Regency/Municiparity Administration on temporary termination
of work training program as referred to in paragraph (2) is prepared by referring to Format 7 as set forth in
the Attachment constituting inseparabre bart of this Reguration of Minister.

Article 24
(1) Decision of Section Head of Regency/Municipality Administration as referred to in Articre 23 paragraph (2)

stipulates obligation that must be complied with by LPK during the course of temporary termination of work
training program.

(2) During the course of temporary termination of work training program as referred to in paragraph (11,

shall be prohibited from accepting work participants for training program which work training program
termporarily terminated.

Article 25

lf LPK has completed exercising the temporary termination of work training program and has complied with
its obligation as referred to in Article 24 paragraph (11, LPK shall be obliged to report in writing to section
Head of Regency/Municipality Administration.

lf the r€port referred to in paragraph (11 is considered authentic, section Head of Regency/Municipality Ad-
ministration shall issue Decision on revocation of tempotary termination of work training program and LpK
may continue the work training program again.

(3) The nature of Decision of section Head of Regency/Municiparity Administration on revocation of temporary
termination of work training program as referrsd to in paragraph (21, is prepared by referring to Format g asset forth in the Attachment constituting inseparabre part of this Reguration Minister ini.
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Article 26

lfthet6rmofadministrativepenaltyintheformoftemporarytelminationofworktrainingplogram

expiredandLPKfai|stocomp|ywithitsob|igationasreferredtoinArticle25paragraph(1),sectionHeadof

RegencyiMunicipa|ityAdministrationsha||chargepena|tyintheformofterminationofworktrainingprogram.

(1)

Part Two

Termination of Work Trainiing Program

' Atticle 27

iMunicipality Administration shall charge administrative penalty in

termination of work training program if LPK:

a.acceptsparticipantsforworktrainingprogramdulingthecourseofpenEltyinth6form

termination as referred to in Articlo 24 paragraph l2l;

the form of

of temporarY

tzl

(3)

b. fails to repon accomplished work training activity to the local Section Head of Regency/Municipality

Administration periodically once in six (61 months as referred to in Article 20 paragraph (1i'

Administrative penalty in the form of termination of work training program ag referred to in paragraph (1)'

will be charged by section Head of Regency/Municipality Administration in the form of Decision letter thet

is valid for three (31 months.

The nature of Decision of Section Head of Regency/Municipality Administratio on tsrmination of work train-

ing program referred to in paragraph (2), is prepared by referring to Format 9 ag set forth in th6 Attachment

constituting inseparable part of this Regulation Minister'

Articls 28

The Decision of s€ction Head of Regency/Municipality Administratlon rcfcrred to In Articlo 27 paragraph

(2},stipulatesob|igationthatmustcompliedwithbyLPKduringthgcoursaofterminqtionofworktraining

program.
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(2) During the course of termination of wor( training program referred to in paragraph (11, LpK shafl be pro_
hibited from accepting partibipants for work training program which work training program is temporariry
t€rminated.

(1)

Article 29

lf LPK completely exercised the temporary termination of work training program and completed its obliga-
tion as referred to in Article 28 paragraph (1), LPK shall be obliged to report in writing to section Head of
Regency/Municipality Administration.

(21 lf the report referred to in paragraph (11 is considered correct; section Head of Regency/Municipality Ad-
ministration shall issue Decision on revocation of temporary termination of work training program and LpK
may continue the work training program again,

{3) Decision of section Head of Regency/Municipality Administration on revocation of termination of work
training program as referred to in paragraph (21, shall be prepared by referring to Format 1O as specified in

the Attachme.nt constituting inseparabre part of this Reguration Minister ini.

Articte 30

At expiry of administrative penalty ih the form of temporary termination of work training program but
.LPK still fails to comply with its obligations as referred to in Article 2g paragraph (1), tne Section Head of Re-

gency/Municipality Administration shall impose saction by revoking the LpK Licens€.

part Three

Revocation of License for Work Training Institution

Article 31

(1) Section Head of Regency/Municipality shall charge administrative penalty in the form of revocation of LpK

license if it concern's LpK:

a. fails to comply with the obligation referred to in Article 30;
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b' fails to comply with LPK Quality standard within three (3) years eftective as of the date the license

referred to in Article 9 is obtained;

c. fails to repon any change to the Party in charge of LPK or address of LPK as referred to in Article 10;

d. fails to implement work training program within on€ (11 year period;

misuses the LPK License;

f. issues Training Certificate without exercising work program.

{2} The nature of Decision of Section Head of Regency/Municipality on revocation of LpK License as referred to

in paragraph (1 ), is compiled by referring to Format 1 1 as set forth in the Attachment constituting insepa-

rable part of this Regulation Minister.

Article 32

lf LPK is charged administrative penalty in the form revocation of LPK license as referred to in Article

paragraph (1), the LPK concerned is obliged to:

reimbuse the work training cost to the participant;

return the LPK license to the Section Head of Regency/Municipality.

Arricle 33

LPK that is charged administrative penalty by license revocation LPK may shall re-submit application for

license after a peiod of one (1) year effective as of the date of license revocation as soon as the LpK concerned

complies with it obligation as referred to in Article 32 and complies with the requirements in the application of

LPK based on the provision referred to in Article S.

CHAPTER VIII

OTHER PROVISIONS

Article 34

(1) lf LPK utilizes TKA Instructor it shall be obliged to possess qualification at least as expert on his/he location.
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(2) Terms and condition to employ TKA Instructor for LPK shall apply based on the provisions in the statutorv

regulation.

Article 35

(1) License for implementing work training program for LPK with Foreign Capital Participation by the Head of

capital Investmont coordinating Board for and on behalf of the Minister.

(2) proVision on issue of License for work training program for LPK work Foreign Capital Investment as referred

to in paragraph (11, shall be implemented in accorandance with the provisions in the statutory regulation'

CHAPTER IX

TRANSITIONAL PROVISION

Article 36

LpK holding License based on Regulation of Minister of Manpower and Transmigration Number PER'171

MENA/;1/2OS7, concerning Procedure for obtaining Permits and Registration Work Training Institution, survives

until the License exPires'

CHAPTER X

CLOSING PROVISION

Article 37

By the tinie this Regulation of Minist€r comes to force, Regulation of Minister of Manpower and Trans-

migration Number pER. 1 7/MEN/V lll2OOT . concerning Procedure for obtaining Permits and Registration of Work

Training lnstitution, shall revoke and declared null and void'

Article 38

This Regulation of Minister comes to force on the date it is enacted'

For public cognizance. this Regulation of Minister shall be announced by placing it in the State Gazette

of the Republic of Indonesia

9usinets News 8965! 3'j"2017



Note from Editor:

- Due to technical reason no Attachment is provided herein.

(MAl

Stipulated in Jakarta

Dated May 9, 2016
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OF THE REPUBLIC OF INDONESIA

sgd.

M. HANIF DHAKIRI

Enacted in Jakarta

Dated Aprit 20, 2016

DIRECTOR GENERAL OF STATUTORY BEGULATION

MINISTRY OF LAW AND HUMAN RIGHTS

OF THE REPUBLIC OF TNDONESIA,

sgd.
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